Position Number:

Job Code:
Job Family:
EEO Code:

Union Code:

Salary Admin Plan:

Pay Band:
Standard Hrs/Wk:
FTE:

FLSA Status:

Reports to Position:

Position Description

Office of Human Resources

Print Date: 3/12/2014

Effective Status:  Active Position Mgt Effective Date:  10/01/2013
Position Status: Approved Profile Last Update Date:  11/25/2011

Position Data

00055611 Approved Working Title:  Diving Technician
7234 Job Classification Title: Research Assistant
Scientific & Research Services Academic Rank:

5 Technical/Paraprofessional

37N USPS Out of Unit

USPS Profile ID: 129777

003 Division: RESEARCH

40.00 College/Unit: OFFICE OF RESEARCH

1.000000 Department: 224000 FSU Coastal & Marine Lab

Nonexempt Location: MARINE LAB- CLASSROOM/LAD001
County: FRAN

Organizational Structure
00056447 *Asst In 12 Mo SAL

Incumbent Emplid/Recd: 000089100 1 Sonja Bridges

Position(s) Supervised:

Summary Information

This is not a time limited position.

Position Focus Statement
Responsible for program support, equipment maintenance, and assisting with administration of the FSU Coastal & Marine Laboratory

Academic Diving Program.

Responsibilities
% of Time
Must equal 100%

38

Description of Responsibilities . Essential
For those positicns with supervisory or budgelary responsibiiies, activities must be listed as an essential Function
function. Marginat responsibilities are not inciuded in the percentage of ime allocation
Responsible for program support for courses and workshops including: equipment Yes
maintenance course, emergency care and scientific diving courses. Provides gear
preparation and field support for research and training needs. Drivers license is
required for field support. Must be able to operate small research vessel. The
following certifications are required: scuba instructor certification, first aid/CPR/AED
instructor certification, emergency oxygen provider instructor certification, drysuit




% of Time

Must equal 100%

Description of Responsibilities

For those positions with supennsory or budgelary responsibilities, activites must be lisied as an essential

funciion. Marginal responsiplities are not included in the percentage of tire allocation

ir;é;irudor certification, and nitrox instructor certification.

Essential
Function

28

Oversees equipment maintenance: Preventative and corrective maintenance of
SCUBA equipment including, but not limited to, SCUBA cylinders, regulators,
buoyancy compensators, weight systems, and exposure suits. Maintain support
equipment. Maintain inventory of diving equipment and support equipment: Control
and management of inventory, including electronic database. Operate and maintain
high pressure and low pressure compressed air systems. The following
certifications are required: visual cylinder inspector certification, scuba gear
equipment maintenance certification, and mixed gas blender certification.

Yes

20

Provides administrative support for certifications of diving, first aid, and diving logs.

Yes

Provides recertification training to students, faculty, staff, and volunteers.

Yes

10

Participates in special projects for the department. Promotes an atmosphere of
teamwork and support of the FSUCML mission to conduct scientific research. Other
duties as assigned.

Yes

Note: In compliance with the Americans with Disabilities Act (ADA), those functions of the job which are identified essential are required to

be performed with or without reasonable accommodalions. Requests to facilitate the performance of essential functions will be given careful
consideration. For purposes of the ADA, the functions identified as marginal are marginal only to individuais covered by ADA who are unable
to perform these functions with or without reasonable accommodation because of a covered disability.

Competencies

1D Competency Competency Description Proficiency
Using the competency catalog and/or generic job classificaton specification, list specific Level
expenence, knowledge. skills or abilities required for this position
Coo3 Customer Service Ability to demonstrate effective customer service skills. 2-Proficient
Coo4 Effective Ability to communicate effectively verbally. Ability to write well, 2-Proficient
Communication clearly and concisely.
co19 Working Ability to establish and maintain effective working relationships and | 2-Proficient
Relationships to work effectively both independently and as part of a team.
coz1 Process Evaluation | Aility to evaluate process effectiveness, develop change or 1-Basic
alternatives, and contribute to program development. Able to
accept and work with change.
Co35 Physical Ability to meet physical requirements as determined by position. 1-Basic
Requirements
co45 Prioritize and Multi- | Ability to prioritize, organize and perform multiple work assignments 1-Basic
task simultaneously.
Co51 Equipment Knowledge of and ability to safely operate machinery, tools, 1-Basic
Operation equipment and materials used in area of work. Knowledge and
experience with dive locker operation and maintenance
requirements, including dive gear and high pressure compressors
and fill systems. Includes knowledge of policy and procedures
related to property.
C074 Laws, Rules & Knowledge of and ability to interpret and apply related federal, 1-Basic
Regulations state, and local laws, ordinances, rules and regulations. Knowledge
of and ability to apply policy and procedure as defined by OSHA 29
CFR Part 1910, Subpart T.
cove Computer Working knowledge of applicable computer applications and basic 2-Proficient
Application computer functions; at minimum, a proficiency in MS Excel, Word,
Knowledge and Power point.

Education/Experience

Education

Level

C-High
School
Diploma or
Equiv

Years of
Experience

2

Experience Specific Additional Details
Substitutable Degree
Required
Yes No Bachelor's degree is preferred.




Licenses & Certifications )
List of required licenses and/or certifications for this posilion

Driver's License, Class E

Tests/Examinations .
Requirements Description
Physical Examination Physical examination completed by a gualified healthcare provider/ physcian.

Background Check, FDLE Level 1 As defined by Chapter 435.03, Florida Statutes, Level 1 background check shall
include, but not be limited to, employment history checks and statewide criminal
correspondence checks through the Florida Department of Law Enforcement,
and may include local criminal records checks through local law enforcement

agencies.
Signatures
Employee Name Employee Signature Date
Immediate Supervisor Name Immediate Supervisor Signature Date
Dean, Director or Dept Head Name Dean, Director or Dept Head Signature Date
Appropriate Vice President or President Name Appropriate Vice President or President Signature Date

Human Resources Name Human Resources Signature Date



